Effective Presentation Skills 

Transform yourself from inexperienced speaker to skilled presenter!

In this seminar you’ll learn how to present your ideas with conviction, control and poise—and without fear. You’ll gain the specific skills and direction you need to become comfortable with your own presentation style. And you’ll receive expert advice on how to handle especially challenging situations. Most important, you’ll learn how to present by presenting.

Who Should Attend
This course is recommended for presenters with little or no presentation experience.

How You Will Benefit 

· Tailor your presentation to your audience 

· Use relaxation techniques to overcome nervousness 

· Learn how to project your voice and use pauses to dramatize your point 

· Expertly handle difficult questions and situations 

· Communicate with clarity and conviction 

What You Will Cover 
· Essentials of presentational communication concepts 

· How to be effective in any group—handling impromptu speaking situations...audience analysis...focusing on audience needs 

· How to develop the opening, body and close of a presentation—organizational techniques...how you come across to others...building and improving ideas... commanding and focusing attention...encouraging audience involvement 

· Preparation for presentation—managing presentation stress...using audiovisual aids 

· Delivering the complete presentation—managing the physical setting for your presentation...interacting with your audience...fielding questions from the floor...finer points of effective presentations 

